A3 General Regulations: Diploma Programme

| General

Article 1: Role and responsibilities of schools

1.1 The International Baccalaureate Organization (hereinafter “IBO”) has developed the Diploma
Programme as a pre-college/university programme aimed at students in the 16—19 age group. The
Diploma Programme is designed to lead to the International Baccalaureate diploma (hereinafter “IB
diploma(s)”) or to certificates (hereinafter “certificate(s)”) for subjects forming part of the Diploma
Programme.

1.2 The IBO sets the curriculum and assessment requirements leading to the award of the IB diploma and
certificates and is the sole organization entitled Important information Page A6 Vade Mecum 2007 ©
International Baccalaureate Organization, 2006 to award IB diplomas and certificates. The IB diploma or
certificates are awarded to students (hereinafter the “candidates”) who have satisfied the assessment
requirements in accordance with these General regulations: Diploma Programme (hereinafter “general
regulations”). Administrative details and procedures relating to these general regulations are contained in
the current Vade Mecum, which is the handbook for Diploma Programme coordinators and teachers,
supplied to schools by the IBO. Schools must

comply with the details and procedures stated in the current Vade Mecum.

1.3 To qualify for the award of the IB diploma or a certificate in a subject (or subjects), a candidate must
follow the Diploma Programme or the course of study and assessment for the subject(s) selected. The
Diploma Programme includes both internal and external assessment. In addition to subject requirements,
the IB diploma has the additional requirements of an extended

essay, theory of knowledge and extra-curricular activities that are not assessed known as creativity,
action, service (hereinafter “CAS”).

1.4 Because the IBO is not a teaching institution and does not provide teaching services to candidates,
the Diploma Programme is implemented and taught by authorized schools (hereinafter the “school(s)”).
The schools are private or state entities, all of which are entirely independent from the IBO and solely
responsible for the implementation and quality of teaching of the Diploma Programme. Consequently, the
schools bear sole responsibility to candidates and legal guardians for any shortcomings in the
implementation or quality of teaching of the Diploma Programme. The IBO is excluded from any
responsibility in such shortcomings, particularly concerning the marks and grades obtained by candidates
or their failure to satisfy all or part of the

assessment requirements necessary to obtain the IB diploma or a certificate.

1.5 The schools are responsible for informing candidates and legal guardians regarding the general
characteristics of the Diploma Programme and how the school implements it.

1.6 The IBO cannot guarantee that a school will remain capable and willing to implement the Diploma
Programme. Consequently, the schools bear sole responsibility to candidates if, for any reason, a
school’s authorization to implement the Diploma Programme is withdrawn by the IBO or a school decides
to terminate its authorization. The IBO is excluded from any responsibility for any sunk costs and/or lost
opportunities suffered by candidates as a result of the Diploma Programme no longer being taught by a
school.

Article 2: Recognition of the IB diploma

The IBO actively promotes wide recognition and acceptance of the IB diploma as a basis for entry to
courses at universities and other institutions of higher education, but the requirements of individual
institutions and the relevant authorities of a country are subject to change beyond the IBO’s control. The
IBO, therefore, does not guarantee recognition of IB diplomas or certificates, and does not accept
responsibility for the consequences of any change of practice by a university or other institution or
relevant authorities in a country. Consequently, candidates bear the sole

responsibility of verifying the entry requirements of the universities and other institutions of higher
education to which they are interested in applying.
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Article 3: Property and copyright on examination materials produced

by candidates



3.1 Examination materials in a variety of forms are produced by candidates and submitted to the IBO as
part of the assessment requirements. These materials include all forms of written work, audio and visual
materials, computer programs and data and, in certain cases, may contain images of the candidates
(hereinafter the “materials”).

3.2 Candidates retain copyright on all materials submitted to the IBO on their
behalf for assessment purposes, but by submitting those materials they
thereby grant the IBO a non-exclusive, charge-free, worldwide licence, for

the duration of the statutory copyright protection, to reproduce the materials

in any medium for assessment, educational, training and/or promotional
purposes in relation to the IBO’s activities or those related activities of which

it approves. Such licence shall become effective from 1 June following the
May examinations and 1 December following the November examinations.
Where the IBO uses these materials for purposes other than assessment, it
may modify, translate or otherwise change them to meet particular needs and,
in order to protect the identity of the candidate and of the school, will
anonymize them before publication in print or in electronic form.

3.3 Under exceptional circumstances, a candidate may wish to retain exclusive
copyright over a single piece of work; in which case the IBO must be

notified before the date given above (see paragraph 3.2). In accordance with
the procedure described in the current Vade Mecum, the candidate must
submit a written notification to the school’s Diploma Programme coordinator
who has the duty to inform the IBO by the due date. In these cases, the IBO
will use the material only for assessment purposes.

3.4 The IBO, for assessment purposes, may electronically scan or reproduce
materials in different media, such as photographing works of art; it may also
copy materials in the same medium, such as printing or photocopying
examination scripts and essays. These materials are either internally assessed
by teachers in the schools whose marks are moderated by IBO examiners, or
externally assessed by IBO examiners. Wherever the materials are held
during their assessment, for example, by the school, an IBO examiner or at
the International Baccalaureate Curriculum and Assessment Centre
(hereinafter “IBCA”), they are always held on behalf of the IBO.

3.5 All such materials submitted to the IBO for assessment, whether in the hands
of a school, an examiner or IBCA, become the property of the IBO, which,
once the assessment is complete, is entitled to retain the materials for recordkeeping
purposes or to destroy them according to its needs. Candidates are

entitled to request the return of their externally assessed work, including a
copy of their examination scripts, provided such application is made for a

May examination session by 15 September in the same year and by 15 March
of the following year for a November examination session. In all cases, to be
valid, the application must be submitted to IBCA by the school’s Diploma
Programme coordinator.

Il The Diploma Programme

Candidates must use the school’s Diploma Programme coordinator as the
intermediary for any communication with the IBO.
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Article 4: Content of the programme

4.1 Candidates for the IB diploma must satisfy assessment requirements in six
subjects, each studied over a period of two years, except that not more than
two standard level courses (excluding languages ab initio and pilot subjects)
may be completed in the first year of the programme. The six subjects must

be selected from six groups as described in the current Vade Mecum for the
appropriate examination session, at least three and not more than four
subjects being offered at higher level and the others at standard level.
Recommended teaching time is 240 hours to complete higher level courses



and 150 hours to complete standard level courses.

4.2 In addition to the six subjects, candidates for the IB diploma must:

(a) take a course in, and complete the required assessment in, theory of
knowledge, for which the IBO recommends at least 100 hours of

teaching over the two-year period of the Diploma Programme

(b) complete an approved programme of extra-curricular activities known

as CAS

(c) complete and submit for assessment an extended essay in a subject
available for this purpose. Work on the essay, which is expected to

occupy approximately 40 hours, must be done under the direct

supervision of a teacher at the school who is familiar with the Diploma
Programme.

4.3 If the special conditions of entry into an institution of higher education
require an IB diploma candidate to offer a choice of subjects different from

that specified in the current Vade Mecum, a candidate may be allowed to

make a reasonable substitution on presentation of appropriate documentary
evidence to the IBO. This is referred to as a “non-regular diploma” and must

be authorized by the IBO.

Article 5: Languages

5.1 Candidates must write their examinations and other forms of assessment in
subjects in groups 3, 4, 5 and 6 of the Diploma Programme in English,

French or Spanish as the response language. Assessed work in theory of
knowledge and the extended essay must also be presented in English, French
or Spanish, except that an extended essay in a group 1 or group 2 subject

must be written in the language of the subject chosen. However, an extended
essay in Latin or classical Greek (group 2) must be written in English, French

or Spanish.

5.2 The same response language must be used for all components of a subject.
5.3 From time to time, candidates may be able to write their examinations and
other forms of assessment in languages other than English, French and
Spanish, in groups 3 and 4 and in theory of knowledge, as part of special

pilot courses introduced by the IBO.

5.4 A language A1 SL school-supported self-taught candidate is not permitted to
offer an extended essay in his or her language A1.

5.5 Extended essays in group 2 are intended for foreign/second-language
learners. Candidates are not permitted to submit a group 2 extended essay in

a language A1 that is a subject for their IB diploma.
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lll Examinations

Article 6: Registration process

A candidate for the IB diploma or certificates must be registered by an authorized
school for each intended examination session and must take the requisite courses and
examinations at that school. The school must complete such registrations and pay the
related fees by the relevant deadlines.

Article 7: Registration

The following categories of registration are available.

(a) Anticipated: candidates intending to complete the requirements for one or two
standard level subjects (excluding languages ab initio and pilot subjects) at the
end of their first year of the Diploma Programme. They must complete all
remaining IB diploma requirements in the corresponding examination session
(May or November) in the following year.

(b) Diploma: candidates intending to complete the requirements for the award of an
IB diploma.

(c) Certificate: candidates taking one or more subjects who are not seeking the
award of the IB diploma.



(d) Retake: previous IB diploma candidates who are seeking to improve on their
results. The highest grade obtained for a subject will contribute towards the IB
diploma.

The subject grade awarded for a certificate cannot subsequently contribute to the
award of an IB diploma. However, the moderated mark for the internal assessment
component of a certificate can be carried forward and used to complete the
assessment of the same subject as part of an IB diploma, provided the course content
and assessment for the subject have not changed.

At the discretion of the school, a certificate candidate may pursue the course in
theory of knowledge, undertake an extended essay and/or engage in CAS but the IBO
will not accept the registration of certificate candidates for these IB diploma
requirements.

Article 8: Notice of assessment requirements

It is the responsibility of schools to ensure that candidates comply with all
assessment requirements of the Diploma Programme and that they are properly
registered. This includes ensuring each candidate is in good standing at the school at
the time of the examinations. Non-compliance with these requirements can lead to
the disqualification of candidates registered by the school.

IV Responsibilities of candidates

Article 9: Responsible and ethical behaviour

Candidates are required to act in a responsible and ethical manner throughout their
participation in the Diploma Programme and examinations. In particular, candidates
must avoid any form of malpractice.
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V Conditions for the award of the IB diploma

Article 10: Assessment

Examiners appointed by the IBO assess candidates’ work in Diploma Programme
examinations and other forms of external assessment using common markschemes.
This external assessment may be complemented by internal assessment by schools of
other required work, moderated by IBO examiners.

Article 11: Grades

Performance in each subject is graded on a scale of 1 point (minimum) to 7 points
(maximum). For the IB diploma, a maximum of 3 points is awarded for combined
performance in theory of knowledge and the extended essay. The maximum total
Diploma Programme points score is, therefore, 45.

Article 12: Award of the IB diploma

12.1 All assessment components for each of the six subjects and the additional 1B
diploma requirements must be completed in order to qualify for the award of

the IB diploma, except under the conditions stipulated in Section VIIC

“Special cases: incomplete assessment” of these general regulations.

12.2 The IB diploma will be awarded to a candidate whose total score is 24, 25,

26 or 27 points, provided all the following requirements have been met.

(a) Numeric grades have been awarded in all six subjects registered for the

IB diploma.

(b) All CAS requirements have been met.

(c) Grades A (highest) to E (lowest) have been awarded for both theory of
knowledge and an extended essay, with a grade of at least D in one of

them.

(d) There is no grade 1 in any subject.

(e) There is no grade 2 at higher level.

(f) There is no more than one grade 2 at standard level.

(g) Overall, there are no more than three grades 3 or below.

(h) At least 12 points have been gained on higher level subjects (candidates

who register for four higher level subjects must gain at least 16 points

at higher level).



(i) At least 9 points have been gained on standard level subjects

(candidates who register for two standard level subjects must gain at

least 6 points at standard level).

(j) The final award committee has not judged the candidate to be guilty of
malpractice.

12.3 The IB diploma will be awarded to a candidate whose total score is 28 points
or above, provided all the following requirements have been met.

(a) Numeric grades have been awarded in all six subjects registered for the

IB diploma.

(b) All CAS requirements have been met.
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(c) Grades A (highest) to E (lowest) have been awarded for both theory of
knowledge and an extended essay, with a grade of at least D in one of

them.

(d) There is no grade 1 in any subject.

(e) There is no more than one grade 2 at higher level.

(f) (There are no more than two grades 2 at standard level.

(g) Overall, there are no more than three grades 3 or below.

(h) At least 11 points have been gained on higher level subjects (candidates
who register for four higher level subjects must gain at least 14 points

at higher level).

(i) At least 8 points have been gained on standard level subjects

(candidates who register for two standard level subjects must gain at

least 5 points at standard level).

(j) The final award committee has not judged the candidate to be guilty of
malpractice.

12.4 A maximum of three examination sessions is allowed in which to satisfy the
requirements for the award of the IB diploma.

Article 13: Form of the IB diploma document

13.1 Successful IB diploma candidates will receive an IB diploma and a document
listing the total diploma points score, the subject grades, the completion of all
CAS requirements and any points awarded for the combination of theory of
knowledge and the extended essay.

13.2 A bilingual diploma will be awarded to a successful candidate who:

(a) takes two languages A1

or

(b) takes a language A1 and a language A2

or

(c) takes examinations in at least one of the subjects from group 3 or group

4 in a language that is not the same language as his or her language A1
nominated for group 1

or

(d) submits an extended essay in a group 3 or group 4 subject written in a
language that is not the same language as his or her language A1

nominated for group 1.

Article 14: Award of the certificate

Certificate candidates will receive a certificate indicating the results obtained in
individual subjects. An IB diploma candidate who fails to satisfy the requirements for
the award of an IB diploma will be awarded a certificate indicating the grades
obtained in individual subjects, together with results in theory of knowledge and the
extended essay and the completion of all CAS requirements, as appropriate.
Important information Page A12 Vade Mecum 2007

© International Baccalaureate Organization, 2006

VI Assessment

Article 15: Determination of grades



Chief examiners, examiners responsible and the chief assessor in theory of
knowledge, or their nominees, are responsible for determining grades in their
subjects.

Article 16: Enquiry upon results

Candidates’ examination results may be further checked and their work may be remarked
if a school requests an enquiry upon results and pays the appropriate fees.

This reconsideration may lead to a higher grade for a subject, but not to a lower
grade.

Article 17: Final award committee

17.1 The final award committee is the body that formally awards the IB diplomas
and certificates on the basis of grades determined by chief examiners,

examiners responsible, the chief assessor in theory of knowledge, or their
nominees.

17.2 The final award committee consists of representatives of the Council of
Foundation, of the examining board and of IBCA, and is chaired by the chair

of the examining board.

17.3 The final award committee considers and makes the final decision in all
special cases with respect to the award of IB diplomas and certificates.

VIl A Special cases: disability

Article 18: Definition of disability

Disability is any permanent or temporary diagnosed disability that could put a
candidate at a disadvantage and prevent him or her from being able to demonstrate
skills and knowledge adequately.

Article 19: Applicable procedure

19.1 The school is responsible for verifying before candidates enroll in the

Diploma Programme whether it includes any requirements that are

incompatible with any known diagnosed disabilities.

19.2 Disabilities must be reported by the candidates/legal guardians to the

school’s Diploma Programme coordinator when the candidate enrolls in the
programme, with appropriate medical documentation. Temporary disabilities,
resulting from illness or accidents, should be reported to the coordinator as

soon as possible after they arise, together with supporting medical

documentation and other relevant information.

19.3 If a candidate with a disability requires special assessment arrangements, the
coordinator must request the arrangements according to procedures stated in

the current Vade Mecum. Special assessment arrangements can only be
authorized by the IBO.
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VIl B Special cases: adverse circumstances

Article 20: Definition of adverse circumstances

Adverse circumstances are defined as those beyond the control of the candidate that
might be detrimental to his or her performance, including severe stress, exceptionally
difficult family circumstances, bereavement, or disruption during examinations or
events that may threaten the health or safety of candidates. Adverse circumstances do
not include shortcomings on the part of the school at which a candidate is registered.
Article 21: Applicable procedure

21.1 Any application for special consideration in cases of adverse circumstances
must be submitted to IBCA by the school’s Diploma Programme coordinator

on behalf of the candidate(s). The application must be submitted within ten

days of the completion of the final assessment component of the subject
concerned and must be supported by a statement written by the coordinator

as well as by appropriate evidence.

21.2 If a candidate’s performance has been affected by adverse circumstances, the
final award committee may give special consideration to the case, provided

that this would not give an advantage in comparison with other candidates.



VIl C Special cases: incomplete assessment

Article 22: Definition of incomplete assessment

Incomplete assessment exists when a candidate has not submitted one or more
components of the assessment requirements in the subject.

Article 23: Applicable procedure

23.1 Any application for special consideration in cases of incomplete assessment
must be submitted to IBCA by the school’s Diploma Programme coordinator

on behalf of the candidate. The application must be submitted within ten days

of the completion of the final assessment component of the subject concerned
and must be supported by a statement written by the coordinator as well as

by appropriate evidence.

23.2 In cases of incomplete assessment in a subject, the final award committee
may, at its discretion, award a grade for the subject if both the following
circumstances are established.

(a) An acceptable reason is provided by the school for the incomplete
assessment being beyond the candidate’s control, such as illness or

injury, the death or funeral of a close relative, unavoidable attendance

at a hospital or law court.

and

(b) The candidate has submitted sufficient work, leading to at least 50% of

the total marks available in that subject and including an externally

assessed component.

23.3 If the foregoing conditions are fulfilled, marks for missing component(s) will
be calculated using a procedure based on the candidate’s marks for

completed components and on the distribution of marks of other candidates

in the same subject.
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VIl D Special cases: academic infringements

Article 24: Definition of an academic infringement

The IBO recognizes that work submitted by candidates for assessment may
contravene the standard academic practice of clearly acknowledging all ideas and
words of other persons. In cases where this is not deemed by the final award
committee as a deliberate attempt by a candidate to gain an unfair advantage, this will
be designated as an academic infringement and not malpractice.

Article 25: Applicable procedure

If the final award committee decides that an academic infringement has been
established, no marks will be awarded for the component or part(s) of the component.
The candidate will still be eligible for a grade in the subject or IB diploma
requirement concerned. The head of school will be notified that this action has been
taken. The case will not be recorded as malpractice.

VIl E Special cases: malpractice

Article 26: Definition of malpractice

The IBO defines malpractice as behaviour that results in, or may result in, the
candidate or any other candidate gaining an unfair advantage in one or more
assessment components. Malpractice includes the following.

(a) Plagiarism: this is defined as the representation of the ideas or work of another
person as the candidate’s own.

(b) Collusion: this is defined as supporting malpractice by another candidate, as in
allowing one’s work to be copied or submitted for assessment by another.

(c) Duplication of work: this is defined as the presentation of the same work for
different assessment components and/or IB diploma requirements.

(d) Any other behaviour that gains an unfair advantage for a candidate or that
affects the results of another candidate (for example, taking unauthorized

material into an examination room, misconduct during an examination,

falsifying a CAS record, disclosure of information to and receipt of information



from candidates about the content of an examination paper within 24 hours after
a written examination).

Article 27: Applicable procedure

27.1 The school’s Diploma Programme coordinator must inform the IBO if he or
she suspects any malpractice in relation to a candidate’s work after the work

or an internal assessment mark has been submitted to IBCA. In such cases, or
when an examiner suspects malpractice, the school will be required to

conduct an investigation and provide the IBO with relevant documentation
concerning the case.

27.2 Candidates suspected of malpractice will be invited, through the coordinator,
to present a written explanation or defence.

27.3 Cases of suspected malpractice will be presented to the final award
committee. After reviewing all evidence collected during the investigation,

the committee will decide whether to dismiss the allegation, uphold it, or ask

for further investigations to be made.
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27.4 If the final award committee deems evidence of malpractice insufficient, the
allegation will be dismissed and a grade will be awarded in the normal way.

27.5 If the final award committee decides that a case of malpractice has been
established, no grade will be awarded in the subject(s) concerned. No 1B

diploma will be awarded to the candidate, but a certificate will be awarded

for other subject(s) in which no malpractice has occurred. The candidate will

be permitted to register for future examinations at least one year after the

session in which malpractice was established.

27.6 If a case of malpractice is very serious, the final award committee is entitled
to decide that the candidate will not be permitted to register for any future
examination session. If the candidate has already been found guilty of
malpractice in a previous session this will normally lead to disqualification

from participation in any future examination session.

27.7 An IB diploma, or a certificate, may be withdrawn from a candidate at any
time if malpractice is subsequently established.

VIl Decisions of the final award committee

Article 28: Appeal

Decisions of the final award committee are not subject to appeal to another body.
Article 29: Reconsideration

An application for reconsideration of a decision by the final award committee may be
presented to the committee in the light of new factual evidence. To be admissible the
application must be:

(a) filed by the candidate via the school’s Diploma Programme coordinator

(b) received by the IBO from the school within three months of the date of the
original decision by the final award committee

and

(c) contain a summary of the new facts invoked and be accompanied by any
evidence being relied on.

IX Final provisions

Article 30: Governing law

Swiss law governs these general regulations and all other procedures relating to the
assessment requirements.

Article 31: Arbitration

Any dispute arising from or in connection with these general regulations shall be
finally settled by one arbitrator in accordance with the Swiss Rules of International
Arbitration of the Swiss Chambers of Commerce. The seat of the arbitration shall be
Geneva, Switzerland. The proceedings shall be confidential and the language of the
arbitration shall be English.
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Article 32: Entry into force and transitory rules
This version shall come into force on 1 September 2006 for May session schools or 1
January 2007 for November session schools. The IBO may amend these general
regulations from time to time. Each amended version applies to all candidates
enrolling in the Diploma Programme after the date of entry into force of the amended
version.
Geneva, 1 May 2006
A4 Choosing subjects for a diploma in 2008
The information below refers to the May and November examination sessions in 2008.
Diploma candidates for examinations in 2007 will have already chosen their subjects for the
diploma so information specific to the May and November 2007 sessions has not been
included.
A diploma candidate is required to study six subjects selected from six subject groups and to
complete all the elements of the hexagon core: extended essay, theory of knowledge and
creativity, action, service (CAS). The diploma hexagon diagram represents these groups and
the core requirements.
A4.1 Selecting subjects, groups 1-6
The full list of subjects that are automatically available for examinations in 2007
and 2008, and by special request for 2008, are listed in section C. When selecting
subjects for a diploma:

at least three and not more than four subjects must be offered at higher level (HL)
and the others at standard level (SL)

one or two subjects at standard level (excluding languages ab initio and pilot
subjects) can be completed at the end of the first year of the Diploma Programme

one subject must be selected from each of the groups 1to 5
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a mathematics subject must be selected from group 5 (computer science is a
subject in group 5 but, if chosen, must be studied instead of a subject in group 6).

the sixth subject can be selected from group 6 or from groups 1 to 5.
A4.2 Other Diploma Programme subjects
As an alternative to the mainstream subjects referred to above a diploma can in
some cases be made up in the following ways from other subjects based in a
particular hexagon group or groups.
Pilot subjects
From time to time the IBO develops new subjects on a pilot basis which can be
undertaken only by schools specifically authorized to do so by the IBO: these are
known as closed pilots. Sometimes a subject will be offered on an open pilot basis:
this means that any IB World School may offer the subject on the understanding
that the syllabus content and assessment methods may change during the life of the
syllabus. The following subjects are offered on a closed pilot basis.

Computer Algebraic Systems Enabled (CASE) HL — group 5

Dance HL and SL — group 6

Film HL and SL — group 6
A pilot subject cannot be taken as an anticipated subject.
Transdisciplinary standard level subjects
Each pilot transdisciplinary standard level subject (TSL) meets the requirements of
two groups through a single subject. A sixth subject must then be chosen to meet
the requirements of the diploma. This additional subject may be chosen from any of
the hexagon groups, including the group already covered by the TSL. The three
TSLs currently available are all offered on a closed pilot basis.

Text and performance — groups 1 and 6

Ecosystems and societies — groups 3 and 4

World cultures — groups 3 and 6
All transdisciplinary subjects are currently pilot subjects and, therefore, cannot be



taken as an anticipated subject.

School-based syllabuses (SBS)

Only schools that have already entered candidates for two diploma sessions may
offer a school-based syllabus. Read the section of the Vade Mecum on school-based
syllabuses before considering whether a school-based syllabus subject can be
offered to IB candidates.

A candidate may include a school-based syllabus as one of the six diploma
subjects.

School-based syllabuses are currently available in groups 2, 3, 4 and 6 and count
as the candidate’s selection in that group. Some syllabuses meet the requirements
of two groups: in this case the candidate must nominate in which group the
subject is being studied.

A school-based syllabus cannot contribute to a bilingual diploma either as a
diploma subject in group 3 or 4, or as an extended essay.
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No candidate may study more than one school-based syllabus.

A list of the school-based syllabuses currently available is posted on IBIS.

Details on the submission and procedures for school-based syllabuses can be
found in the section on school-based syllabuses.

A4.3 Exceptions
A candidate may offer a second language A1 instead of a group 2 subject.
Instead of a group 6 subject a candidate may offer:

an additional subject chosen from groups 1 to 4

further mathematics in addition to another mathematics subject (usually
mathematics HL)

computer science in addition to a mathematics subject.

A4.4 Prohibitions
No candidate may count towards the diploma:

the same subject at higher level (HL) and standard level (SL)

the same language for groups 1, 2 and for group 6

more than one language A1 SL as a school supported self-taught subject

environmental systems SL and biology

any two of mathematics HL, mathematics SL and mathematical studies SL

more than one school-based syllabus or pilot subject (including TSLs)

a school-based syllabus and a pilot subject (including TSLs)

text and performance SL with theatre arts, or a language from group 1, 2 or 6 that
is the same language as the language A1 element of text and performance SL

ecosystems and societies SL with environmental systems SL or biology HL/SL.
Schools will be informed of any prohibitions that may occur when the IBO
approves a new subject or school-based syllabus. Note there are no prohibitions
specific to the transdisciplinary subject world cultures SL.

A4.5 The hexagon core

A diploma candidate must also meet the three requirements of the hexagon core in
addition to completing six subjects.

Extended essay

A diploma candidate must complete and submit an extended essay: a substantial
piece of independent research of about 4,000 words. Work on the extended essay
is expected to occupy approximately 40 hours and must be done under the direct
supervision of an appropriate teacher at the school.
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An extended essay must be submitted in one of the subjects of the Diploma
Programme available for the extended essay and must meet general and subjectspecific
criteria. A list of subjects in which extended essays can be submitted is
available in section E.



A candidate need not submit an extended essay in a subject that has been selected
as one of that candidate’s six diploma subjects, subject to the approval of the
school.

Extended essays submitted in a group 1 or group 2 language must be written in
that language, with the exception of Latin and classical Greek. Extended essays
in all other subjects, including Latin and classical Greek, must be written in
English, French or Spanish.

A language A1 SL school supported self-taught candidate is not permitted to
offer an extended essay in his or her language A1.

A group 2 extended essay cannot be offered in a candidate’s language A1,
regardless of whether that language A1 fulfills a diploma requirement for group
1,2 or 6.

Theory of knowledge (TOK)

A diploma candidate must follow a theory of knowledge course, which is
recommended to occupy at least 100 hours over the two-year period of the
Diploma Programme, and must meet the theory of knowledge assessment
requirements.

The essay submitted as part of the assessment for theory of knowledge must be
written on one of the ten prescribed titles for that session.

Creativity, action, service (CAS)

A diploma candidate must engage in a programme of extra-curricular activities
known as creativity, action, service.

Candidates have up to one year to complete the CAS requirement after the
completion of their Diploma Programme. Candidates who fail to complete the
CAS requirement by 1 May / 1 November in their diploma year are allowed one
further year only in which to complete it, as detailed in the CAS guide. This
further year expires at 1 May / 1 November of the year following the main
diploma session.

Schools entering candidates for the diploma undertake to ensure that three to four
hours a week are available to all candidates for CAS activities. A minimum of
150 hours during the two years is required.

A4.6 Bilingual diploma
Bilingual diplomas are awarded for:

two languages A1 or

language A1 taken together with a language A2 or

group 3 or 4 subject or a group 3 or 4 extended essay taken in a language other
than a language A1 being taken by the candidate.
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A school-based syllabus cannot contribute to a bilingual diploma either as a
diploma subject in groups 3 or 4, or as an extended essay (human rights, peace and
conflict studies, politics, world religions). Similarly, a transdisciplinary subject
cannot contribute to a bilingual diploma.

A4.7 Non-regular diploma

Entry conditions for certain higher education courses may require candidates to
offer a combination of subjects that differs from those allowed under the
regulations. At the discretion of the IBO a candidate may offer a diploma that is not
a selection of six subjects in any of the ways described above. For further details
refer to section C2.1.

A4.8 Examples of diplomas

Based on the information above, various combinations of subjects (accompanied by
the compulsory diploma requirements of the extended essay, theory of knowledge
and CAS) may constitute a diploma. The following are only examples and are not
intended to illustrate the variety of combinations that are available.

Example 1

A diploma with one subject chosen from each group.



Group 1 English A1 HL

Group 2 Japanese B SL

Group 3 psychology HL

Group 4 biology SL

Group 5 mathematics SL

Group 6 visual arts HL

Example 2

A diploma with two subjects from group 4. Chemistry HL is presented as a group 6
subject.

Group 1 Spanish A1 SL

Group 2 Russian ab initio SL

Group 3 geography SL

Group 4 physics HL

Group 5 mathematics HL

Group 6 chemistry HL

Example 3

A diploma with a transdisciplinary subject.

Groups 1+6 text and performance SL

Group 2 Italian B SL

Group 3 history HL

Group 4 design technology HL

Group 5 mathematical studies SL

Group 6 music HL
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Example 4

A diploma with a school-based syllabus as a group 6 subject. This combination

qualifies for a bilingual diploma because of language A1 (group 1) and language A2
(group 2).

Group 1 Arabic A1 HL

Group 2 English A2 SL

Group 3 economics HL

Group 4 chemistry SL

Group 5 mathematics HL

Group 6 peace and conflict studies SL

A5 Breaches of regulations

The IBO will not accept work for assessment or moderation unless the teacher (or supervisor
in the case of an extended essay) concerned is willing to confirm that, to the best of his or her
knowledge, it is the authentic work of the candidate. All work submitted to the IBO for
moderation or assessment must be authenticated by a teacher, and must not include any
known instances of suspected or confirmed malpractice. Issues of authenticity, if identified
before the submission of work for assessment or moderation, must be resolved within the
school without exception.

If a cover sheet is not signed by the teacher (or supervisor) to the effect that the work is, to
the best of his or her knowledge, the authentic work of the candidate, that work will not be
assessed. No mark will be given for the component, and therefore no grade will be awarded
in the subject and level concerned or other diploma requirement. Furthermore, if a cover
sheet is signed by the teacher (or supervisor), but there is a comment to the effect that the
work may not be authentic, the candidate will not be eligible for a mark in that component
and no grade will be awarded. The same principle applies to the signing of cover sheets by
candidates. For example, if a candidate has failed to sign the cover sheet of their extended
essay, that extended essay will not be assessed and may be returned to the school.

The following information is extracted from the IBO publication Academic Honesty:
guidance for schools (September 20086). For further information, please refer to this
publication and the relevant articles in the General Regulations: Diploma Programme.
A5.1 Authenticating candidates’ work



It is the responsibility of Diploma Programme teachers to ensure that all candidates’
work for assessment is prepared according to the requirements of the relevant
subject guide. Therefore, teachers (or supervisors in the case of extended essays) are
in the best position to judge whether candidates’ work is authentic.
Before the submission of work for assessment, issues of authenticity arising from
plagiarism and collusion must be decided within the school. All work submitted to
the IBO for moderation or assessment must be authenticated by a teacher, and must
not include any instances of suspected or confirmed malpractice
In the case of externally assessed components (for example, extended essays,
language A1 world literature, theory of knowledge essays), the submission of work
for assessment refers to the assessment of work by an examiner appointed by the
IBO. In the case of internally assessed components, the submission of work for
assessment refers to the assessment of work by a teacher.
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A5.2 Work identified as not authentic before submission
If the coordinator (or a teacher) has reason to suspect that part of or the whole of a
candidate's work may not be authentic, that work must not be accepted or submitted
for assessment. The situation must be resolved within the school. At the discretion
of the coordinator one of two possible courses of action must be adopted.

The candidate should be allowed one opportunity to revise and resubmit the
work. This must be completed in time for the coordinator to send the work to the
examiner to arrive by the appropriate IBO deadline (or to send marks to IBCA in
the case of internal assessment).

If there is insufficient time to allow a revision of the work, an F must be given
for the relevant assessment component. This will result in no grade being
awarded for the subject concerned. To avoid giving an F, coordinators are
advised to set an internal school deadline that is sufficiently early for teachers
(and supervisors) to read each candidate’s final submission.
Whichever course of action is adopted, the incident must be dealt with by the school
and not reported to IBCA.
A5.3 Work identified as not authentic after submission
Occasionally, through an oversight while checking a candidate’s work for
authenticity, the coordinator or a teacher may identify possible plagiarism after a
candidate’s work has been sent to an examiner for assessment (or marks submitted
by IBIS in the case of internal assessment). If evidence of plagiarism is available the
coordinator help desk at IBCA (help@ibo.org) must be informed so that an
investigation can be undertaken. If plagiarism is suspected, but there is no evidence
in the form of a source that has been copied, the situation must not be brought to the
attention of the coordinator help desk unless advice is required.
This applies to internal assessment regardless of whether the candidate's work was
part of the sample work sent to a moderator for the purpose of moderation.
A5.4 Other breaches of regulations by candidates
Malpractice most commonly involves collusion or plagiarism. However, there are
other ways in which a candidate may commit malpractice and therefore breach the
general regulations. The following examples of malpractice do not constitute an
exhaustive list and refer partly to the written examinations:

fabricating data for an assignment

taking unauthorized material into an examination room (for example, an
electronic device other than a permitted calculator, own rough paper, notes, a
mobile phone), regardless of whether any attempt is made to use that material

misbehaving during an examination, including any attempt to disrupt the
examination or distract another candidate

exchanging or in any way supporting, or attempting to support, the passing on of
information that is or could be related to the examination

copying the work of another candidate



failing to comply with the instructions of the invigilator or other member of the
school’s staff responsible for the conduct of the examination
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impersonating another candidate

including offensive material in a script for reasons other than analysis or
intellectual inquiry

stealing examination papers

disclosing or discussing the content of an examination paper with a person
outside the immediate school community within 24 hours after the examination

using an unauthorized calculator during an examination.
For all cases of malpractice in relation to the examinations, the coordinator must
send a report to the coordinator help desk at IBCA.
A5.5 Improper conduct by a coordinator or teacher
Breaches of regulations are not confined to candidates: improper conduct by a
coordinator or teacher may be brought to the attention of the final award committee.
The following are examples of unacceptable actions that will be investigated by the
IBO:

the unauthorized rescheduling of an examination

failing to keep the examination papers secure prior to an examination

opening examination paper packets prior to an examination

providing a candidate with undue assistance in the production of any work
(whether written or oral) that contributes to the assessment requirements of the
Diploma Programme

leaving candidates unsupervised during an examination

allowing additional time in examinations without authorization from the IBO

releasing an examination paper, or otherwise disclosing information about the
content of a paper, within 24 hours after the examination.
A5.6 Investigating a breach of regulations
The following circumstances are those that most commonly give rise to an
investigation.

A coordinator informs IBCA that malpractice may have taken place during an
examination.

An examiner suspects plagiarism or collusion and provides evidence to justify his
or her suspicion.

A random check of examination material at IBCA using a web-based plagiarism
detection service reveals that the work of a candidate may not be authentic.
The IBO will only investigate a case of suspected malpractice when there is clear
evidence to justify an allegation of malpractice. In the case of plagiarism the
evidence must be in the form of a source that appears to have been copied by a
candidate. In cases of collusion an investigation will only be pursued if the other
candidate’s work is available and shows clear similarities.
If the IBO initiates an investigation into malpractice it will do so immediately after
the evidence of malpractice is brought to the attention of the coordinator help desk
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at IBCA. The head of examinations administration will inform the coordinator,
normally by e-mail, that a candidate (or candidates) is being investigated for
possible malpractice. It is a requirement of the IBO that the coordinator will
immediately inform the head of school that a candidate (or candidates) is suspected
of malpractice.
For all cases of malpractice by a candidate the coordinator will be asked to provide
IBCA with a report after he or she has conducted a discreet investigation. In the
case of suspected plagiarism the coordinator’s report will normally include:

a statement from the candidate that directly addresses the allegation that his or
her work is not authentic



a statement from the teacher for the subject concerned (or supervisor in the case
of an extended essay)

the coordinator’s own statement

a summary of an interview with the candidate about the allegation of plagiarism.
The statement from the candidate’s teacher (or supervisor) should include
information on:

the guidance given to all Diploma Programme candidates on how to
acknowledge sources, avoid collusion, etc. (as appropriate to the nature of the
case) in the subject and component concerned

the nature and extent of supervision given to the candidate on his or her work that
is under investigation

the procedure for verifying that, to the best of his or her knowledge, the work
accepted or submitted for assessment in the subject and component concerned is
the authentic work of each candidate.
The statement from the coordinator should include information on:

the guidance given to all Diploma Programme candidates on how to
acknowledge sources, avoid collusion, etc.

the circumstances of the case, including details of any mitigating circumstances

the coordinator’s opinion on whether the allegation of malpractice against the
candidate should be upheld or dismissed (if the allegation came from the 1BO).
The final award committee will review all evidence relating to an alleged breach of
regulations. An allegation will either be dismissed or established by the committee.
In all cases where the final award committee has considered a presumed breach of
regulations, the head of school will be informed by a letter signed by the assessment
director, of the decision reached by the committee. The letter will be copied to the
school’s Diploma Programme coordinator, appropriate IBO personnel, the chair of
the examining board and the most senior examiner for the subject concerned
(normally a chief examiner). If a breach of regulations is established, the head of
school is required to acknowledge receipt of the letter.
A6 Contact with IBO offices
The functions of the IBO headquarters (IBHQ), the curriculum and assessment centre (IBCA)
and the four regional offices are listed in the table below. The appropriate regional office
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should be contacted for information on teacher training, regional conferences, the acceptance
of the IBO diploma by universities and colleges in the region, guidance on the application
and authorization process for prospective schools and other general questions about
implementing the Diploma Programme in a school.
The coordinator help desk at IBCA in Cardiff provides schools with advice on the
administration of the Diploma Programme and on using IBIS. In addition to answering
queries, the help desk responds to requests for rescheduling examinations and is responsible
for the administration of all cases of candidates with special circumstances. This includes
candidates with a permanent or temporary medical condition, those who have experienced
adverse or unforeseen circumstances and those who are suspected of a breach of regulations.
Listed below are the most frequently used e-mail addresses that coordinators require when
contacting IBCA. Coordinators should also use the electronic query service on IBIS that will
automatically route e-mails to the correct department at IBCA.
E-mail addresses
Candidate registration (requests for changes) registration@ibo.org
Communication communications@ibo.org
Coordinator help desk help@ibo.org
Online curriculum centre (OCC) online@ibo.org
Enquiries about the IBO logos logos@ibo.org
Sales and publications sales@ibo.org
Special educational needs sen@ibo.org
Special request subjects eppd@ibo.org



Important information Page A26 Vade Mecum 2007
© International Baccalaureate Organization, 2006

Corporate headquarters

Liaison with regional directors
Legalization

Finance and business
administration

Human resources

Curriculum development
Assessment development
Professional development
Examination administration
Grade awarding for examinations
Curriculum support

Online curriculum centre

IBIS

Publications

Sales

Communications

Headquarters (IBHQ)

Mr Jeffrey R Beard

Director general

Dr lan Hill

Deputy director general
Organisation du Baccalauréat International
Route des Morillons 15
Grand-Saconnex / Genéve
CH-1218

SWITZERLAND

Curriculum and assessment centre
(IBCA)

Mrs Monique Conn

Academic director

Dr George Pook

Assessment director
International Baccalaureate Organization
Curriculum and Assessment Centre
Peterson House, Malthouse Avenue
Cardiff Gate

Cardiff, Wales

GB CF23 8GL

UNITED KINGDOM

Tel: +41 22 791 7740

Fax: +41 22 791 0277

E-mail: ibhg@ibo.org

General inquiries

Tel: +44 29 2054 7777

Fax: +44 29 2054 7778
Coordinator help desk

Tel: +44 29 2054 7740

Fax: +44 29 2054 7778

E-mail: help@ibo.org

Sales



Tel: +44 29 2054 7746
Fax: +44 29 2054 7779
E-mail: sales@ibo.org
Communications

Tel: +44 29 2054 7936
Fax: +44 29 2054 7807
E-mail:
communications@ibo.org



